
 

 
 

 

 

 

 

 

 

►Attribution for the source of the image is placed in a caption that includes: 

 

 Numbered: Fig. 1. (and so on for each image in the report) 

 Your description/interpretation of what the image is showing for your reader 

 The author/artist/source (name, if given) 

 What document or on what web page you borrowed it from ("Title" or "Page Title") 

 The title/name of the website (not always the same as the URL name 

 Date of publication 

 Medium (web or print) 

 Date of access 

 

► Guidelines for creating an image caption: 

 

 Create a text box and place it beneath the image; size it to match the width of the image 

 The image and text box should not overwhelm the page of text but should be large enough to 

see data and details clearly 
 

 Use a different font and size to distinguish the caption from the surrounding text (I used Calibri 

here for my sample, above) 
 

 After typing the citation, click on and format your textbox, taking off the outline 

 Since the full source citation is in the caption, you do not include the image information on 

your works cited list. 

Fig. 1. The natural sleep cycles  during a typical course of sleep, a 
pattern called "the architecture of sleep." Smith, Melinda, et. al. 
"How Much Sleep Do You Need." HelpGuide.org, Mar. 2014, 
www.helpguide.org/sleep-cycles/study/0012.87. 


